IW botanical records card.

The two files "IW Record Card List Rev ##.doc" and "IW Record Card Detail Rev ##.doc" can be saved to the folder in which you keep files for Microsoft Word.

In MsWord open each file and select "Print" from the File menu.

Before printing specify A4 paper size, landscape orientation and colour ink, "Speed" rather than "Quality" printing.

You may receive a warning about margins but it prints alright if this is ignored.

Orientation of the page in your printer's paper feed tray should be such that the wider right hand margins are both at the same end of the sheet.

160 gsm card works with most printers.

I hope that the detail section of the card is clear but a brief summary may help:-

On commencement of a recording session some detail sections can be filled in immediately.

· The area 1km grid reference, e.g. SZ 49_75_ , together with the place name, "St Catherine's Point" as given on the Ordnance Survey map. If your recording area fits within it use a 6 figure or greater grid ref. [For details of how to take a grid reference see any Ordnance Survey map legend].

· Your name, preferably in block capitals, in the box marked "1.". Each subsequent new session should use a new number. A species count, after the session, is useful and rather fun.

· Check the time for future reference.

Turn over the card and begin to cross through the listed taxa you find.

· As you progress from one habitat to another turn over the card and cross through each new habitat type in the list. It is useful if different pen colours can be used to indicate records from different habitats. If you do this the habitat list should be marked with the appropriate pen.

· When you encounter a taxon printed in blue please make full notes on the detail side of the card - these taxa are those for which either we have very few records or where nomenclature has changed and newly recognized (sub)species are under recorded.

· If you are fortunate enough to find an unlisted taxon then you have certainly found a rarity and should ensure that your notes are as complete as possible. It may be that a voucher specimen will be needed for confirmation by an expert, but use the rule of thumb of not collecting unless there are more than 20 individuals present. Photo's are useful but seldom sufficient alone.

When you have finished recording turn over the card and and complete the details sections.

· Fill in the "Hours" section in "Time spent recording", for which you noted your start time.

· Under "Dates / Time spent recording" on your recorder number line (1.) if your list is only partial please select the best description of your session (Extra spp only, Selected only) and tick in the box. The categories are an attempt to distinguish levels of intensity of recording, a common variable. "Extra" is for areas already recorded that year where previous records are not noted, even when re-found.

· If possible describe the route you walked using either OS grid references or clear indicators like footpath names/numbers, for instance.

· If you can indicate the "quality of area" with a tick this is a useful general reference.

· If there are any Habitats visited you have not yet crossed off the list do them now. Unlisted habitats can be written in below.

Thanks in advance for any recording you manage to do.

All records should be sent to:-

Dr Colin Pope (BSBI Recorder v.c. 10)

14 High Park Road,

Ryde,

IW

PO33 1BP

If you experience difficulty with any of the above I would be happy to try to help. If you can give me any feedback about the card in use I would be grateful; that way it can be refined as a recording tool.

Good hunting!

Geoff

p.s. If you are printing onto coloured card it's worth remembering that yellow attracts insects. So, unless you are keen on Diptera, it may be worth avoiding.
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